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Introduction

Dear authors! This document is a customized template designed to simplify the paper formatting process and set the more or less standardized look of Proceedings book as a final result. The way to display a pop-up window from which to select the defined paragraph styles is shown in Fig. 1. Another way is to press a key combination “Ctrl + Alt + Shift + S”. Also, it is a good idea to use the “copy/paste” method to duplicate already formatted elements when it is possible.


Figure 1. How to open the Styles window

All the styles used in this template are described in Table 1. Most of styles should be applied on a whole paragraph. Please try to avoid creating new styles because it can lead to difficulties in proceedings book assembly.
Table 1. Formatting styles in the IEET paper template
	Style Name
	Description

	Paper Title
	Title of paper

	Authors
	Author names

	Author Affiliation
	Author Affiliation (workplace, city, country)

	Author Email
	Author’s E-mail

	Received
	The date of receiving the paper

	Abstract
	Abstract and keywords

	Heading 1
	High-level headings

	Heading 2
	Mid-level headings

	Paragraph
	Basic style for text paragraphs (12 pt., justified alignment)

	Paragraph (bulleted)
	Element of non-numbered list

	Paragraph (numbered)
	Element of numbered list

	Paragraph no indent
	Basic style without indent

	Figure
	Paragraph containing a centered figure, the next paragraph
should have “Figure Caption” style

	Figure Text
	Any text in figures (9 pt., centered)

	Figure Caption
	Figure caption (figure numbers are NOT automatic)

	Table Caption
	Table caption (numeration is NOT automatic)

	Table Head
	Table head (bold, 9 pt.)

	Table Content
	All table cells that are not table head (10 pt., centered)

	Equation
	Equation (tabulation should be used for horizontal positioning)

	Sponsors
	Information about grants and other kinds of funding or sponsorship

	References
	Items of the References list


Structure of Paper
The paper structure is quite conventional. It consists of the following parts:

1. Paper Head, including title of paper, information about authors, annotation.
2. Paper body (authors should divide it into paragraphs as their discretion using headings and subheadings). Clearly marked conclusions should be contained in the end of paper body. Acknowledgments should be placed in the very last paragraph.

3. Information about funding or sponsorship.

4. References list.

Formatting the Paper
File format

Papers should be presented in .doc format of Microsoft Office Word 2003. The file name should contain the surname of the first author. It is a good idea to save this document under the new name right now for the further use it as a template.
Paper size

Electronic form of Proceedings doesn’t impose restrictions on the paper size, but it is recommended not to go beyond 4–10 pages of A4 format, including figures and references. The margins: upper, left and right – 25 mm, bottom – 30 mm. А4 size is 210×297 mm.

Font embedding
It is not recommended to use fonts other than “Times New Roman”, “Symbol” or “Arial”. If application of other fonts is unavoidable then please embed into the .doc file the only used characters by checking the corresponding box in “Word Options” window, “Save” section. For the moment, we have to state that Cyrillic symbols are not allowed anywhere in the paper. We are not happy about it too.
Figures

Please, try to maintain a reasonable quality of images, providing their high enough resolution and a good contrast. All figures should be embedded in the paper text, numbered and properly named. Do not forget to mention every figure in the text, like “The experimental dependencies of value Y on parameter X are presented in Fig. 1”.
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Figure 2. Waveforms detected: for a tube with defect (a); for a tube of small diameter – additional mode F is present (b)
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There are two kind of figures. One is formatted to occupy the full column width (image is wider than a half of column width, from 8 to 16 cm). In this case the “Figure” style should be applied to the paragraph containing the image, and the “Figure Caption” style – to the next paragraph. If the figure consists of several graphical elements or labeled “(a), (b), (c), …” parts, it’s advised to place them all in one rectangle container called “Drawing Canvas”. You can find it under the Insert tab in Shapes tool menu ( New Drawing Canvas item. An example is shown in Figure 2.
Another case is a figure of width smaller than 8 cm, so you can make a word wrapping around canvas and have to place the figure caption inside the canvas as a text box object. For example, see Figure 3.
One figure cannot be extended to another page. Color figures may be used. Keep one line distance (visually) between figures and text (or other paper elements).

Formulas

All formulas should be written using the Microsoft Word Equation Editor 3.0 or MathType. It is advised to place the formula in a separate paragraph formatted with “Equation” style. The formula should be centered (use tabulation after applying the style) and it’s number placed on the right side. An example is formula (1):
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(1)

where CT – torsional wave velocity; t – time; z – coordinate along the object; ( – angle of rotation at point z. All signs should be explained in text before or right after the formula. We advice to use italic font for Latin (roman) letters, except functions, and bold font for matrix or vector values. For Greek letters or some special symbols you can use the “Symbol” font – you will see that searching of symbols became simple. For paragraphs starting with the word “where” after formulas please use the “Paragraph no indent” style.
Try to not use the equation editor for simple signs with upper or lower indexes or just single signs in text because formulas can increase the line height. Don’t include high formulas in text – place them in separate paragraphs.
Also, please, do not scale formulas! You just need to do one single setup of equation editor. Open the Equation Editor 3.0 (or MathType). Go to the “Size” ( “Define” menu. Change the font sizes as follows:
· Full – 12 pt;
· Subscript / Superscript – 10 pt.;
· Sub-Subscript / Superscript – 8 pt.;
· Symbol – 18 pt.;
· Sub-symbol – 11 pt.
If formula is too large then break the lines, use matrix elements with multiline placeholders or divide the formula in several parts.
Allow us to remind you to give descriptions for all letters and acronyms used in formulas.

Tables

Each table must have a caption above it beginning with word “Table” and table number marked out by bold font. The style for caption is “Table Caption”. The head of table should be formatted by the “Table Head” style, and all other cells – by the “Table Content” style. One text string should be left blank before and after a table. Left and right vertical borders of tables may be invisible. Examples of simple and more complex tables are Table 1 and Table 2, correspondingly. Do not forget to cite tables in previous text.
You can create a new style with smaller font if the table is too large. Also, you can decrease paddings of table cells in “Table properties” window under “Properties…” button. Break the table if it doesn’t fit in a page, duplicate the number and head of table on the next page. Word wrapping around tables is not allowed.
Please, treat tables as tables. For figures use special containers (see above), not tables. For formulas use the “Equation” style and tabulation.
Table 2. A complex table example

	Shape
	Modeling results
	Experimental results

	
	Pressure P, kPa
	Strain (, %
	Pressure P, kPa
	Strain (, %

	Round
	0.5
	1.233
	0.5
	1.35

	
	1.0
	1.644
	1.0
	1.60

	
	1.5
	1.955
	1.5
	1.85

	Square
	0.5
	1.401
	0.5
	1.29

	
	1.0
	1.709
	1.0
	1.71

	
	1.5
	2.012
	1.5
	2.16


Acknowledgment
This optional section is located after conclusions right before the Sponsors or References section. The word “Acknowledgment” is marked by “Heading 1” style.
Funding or sponsorship information goes here without any headings. The style is “Sponsors”.

References
Please, write references in APA 6th ed. format. Useful guides can be found over the Internet, for example, here: http://libguides.library.usyd.edu.au/ld.php?content_id=22193083.

It is a good idea to use specialized software, Mendeley Desktop or another, to meet standard requirements. English-speaking authors may find useful the “Cite This for Me” site: http://www.citethisforme.com/, or “Citefast”: http://www.citefast.com/ (it is possible to fill the form or it’s part automatically by specifying DOI or ISBN number). Russian-speaking authors are advised to follow the set of examples at http://izdat.istu.ru/files/journals/1/public/rules-napr.pdf?download=1 (Section 1.2.6 “References” and Appendix 1) when citing Russian sources (but please, write “Kalashnikov ISTU” instead of “IžGTU im. M.T. Kalašnikov” or something similar).
If you cite the text written in your national language (non-English), then give, for the first, it’s original title in transliteration (in BGN style), and for the second, English-translated version in square brackets. One of helpful sites for automatic transliteration is at http://translit.net/ru/bgn/. Please, check the results of automatic formatting or transliteration. Never leave only translated version of a title because it alone do not lead to the source.
Capitalize only the first word in a paper title, except for proper nouns and element symbols.
Try to cite 5 or more international sources officially published in English as original text or in its translated version. Full-text articles in magazines or proceedings books are preferred.
Please, specify DOIs where possible. For electronic publications, use DOI numbers instead of complete URLs.
Excessive self-citing is inacceptable. The maximum limit is 30 % (less is better).

Sources in other national languages like [2] or [4] are not appreciated and should be avoided.
Try to cite non-scientific sources out of the References list when possible (standards, websites of companies, datasheets, laws and so on).

The following is an example of several references.
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Martynova, Y. A., Martynov, Y. A., Mustafina, D. B., & Asmolovskiy, V. V. (2014). Ant colony algorithm for rational transit network design of urban passenger transport. In 2014 International Conference on Mechanical Engineering, Automation and Control Systems (MEACS): 16-18 Oct. 2014, Tomsk Polytechnic University. doi:10.1109/MEACS.2014.6986883.
4.
Semyonov, N. A. (2013). The rheology and mechanics of the electirc nanosuspension on the basis of polyimides (Unpublished candidate dissertation). Institute of Mechanics, Izhevsk, Russia.



Click here to display the Styles window. To apply a style to a paragraph, click anywhere in the paragraph text then click on the appropriate style listed in the Styles window.


This is the Figure Text style














Figure 3. Small image in canvas with word wrapping





Do not forget to keep some margins around the canvas.
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